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on leaving the service. 

Numbers shown below are for identification purposes only 
and do not refer to the Uniform Code of Operating Rules. 

Where rules are subdivided they apply equally to all and 
must be observed wherever they relate in any way to the 
proper discharge of the duties of employees. 

Whenever the word "SUPERINTENDENT" appears here­
in it applies to the officer in charge of the Division. 

GENERAL RULES 

702. Employes must report for duty at the required time. 
Employes in train service will assist in making up their trains 
when necessary. 

703. When handled in revenue freight trains, occupied 
boarding cars must be placed next ahead of caboose. Wooden 
underframe cars, cars in " X " series (except ballast cars and 
steel underframe cars), scale test cars, cranes, hoists, steam 
shovels and similar equipment, on their own wheels, with the 
booms lowered and secured, and when possible with heavy 
end forward, must be placed on rear of train ahead of 
caboose and occupied boarding cars. 

Cranes in non-revenue trains must be hauled ahead of cars 
occupied by crew unless otherwise instructed. 

Scale test cars must be hauled only in slow or local freight 
trains and must be placed on rear of train ahead of caboose. 

Loaded flat and gondola cars with loads liable to shift 
must be separated from occupied caboose by a solid end-car. 

Trains containing cars equipped with " K " type brake 
equipment, limited to 50 cars. 
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Defective cars carded, "Rear End Only," must not be 
placed forward of 15 cars from caboose. So far as possible, 
inspectors must apply tliese cards to cars requiring such 
movement prior to trains being made up in the yards. 

Jet Engine Snow Blowers, when moving dead in train, 
must be placed in train next ahead of caboose. The unit may 
be headed in either direction. 

Loader and melter units to be coupled and moved in train 
with loader unit trailing. 

Cars equipped with steam train line must have the steam 
connectors securely connected to adjacent cars. If an 
adjacent car is not equipped, the steam heat connector should 
be secured by use of chain support to assure proper clearance 
above rail. 

Cabooses in service must be handled on rear of trains 
except as otherwise provided. 

704. The doors of empty cars in trains must be closed and 
secured. The doors of loaded cars must be closed, secured 
and sealed except when left open for proper ventilation. 

707. When push cars, hand cars, velocipede cars or gasoline 
cars are operated on a main track by night, or when weather 
conditions require the display of night signals, a white light 
must be displayed to the front and a red light to the rear. 

708. When a train is in motion, care must be exercised to 
see that trap and side vestibule doors or gates be kept closed, 
except when necessary to meet service requirements. 

Care must be exercised to see that trains are not moved 
while passengers are getting on or off. 

Gates on rear of passenger trains must be kept closed and 
secured and when chain is used it must be hooked in proper 
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position. When cars are separated, the gate in vestibule of 
each car must be closed before separation is made; or if 
gates are not provided, the cars must not be separated until 
a member of the train crew or other competent employe has 
been stationed in the vestibule of each car where separation 
is made, to protect passengers. 

Train crews must see to the proper adjustment of vestibule 
curtains before leaving initial terminal, at points enroute 
where cars are to be separated and upon arrival at final 
terminal. The adjustment of vestibule curtains on Pullman 
cars is the duty of the Pullman employes in charge, who 
must be notified when cars are to be separated. 

Switching crews must know that curtains are unhooked 
before switching cars. 

709. Trainmen on passenger trains must make announce­
ments, prefaced by "May I have your attention please", as 
follows: 

(a) Before starting from a terminal or junction station 
announce from the center of each car, except Pullman and 
dining cars, the destination of the train, thus: "This train 
for , the next station stop is ." 

(b) On departing from other stations, announce: "The 
next station stop is ," repeating the name of the 
station. Just before arriving at station at which the train 
stops, announce "This station is ," repeating the name 
of the station, and add, when desired, "This way out." 

(c) Whenever there is an exceptional delay, such as an 
unscheduled wait of 15 minutes or more at one location, 
inform the passengers the reason for and probable length 
of delay. 

(d) If a train is rerouted or detoured, announce from 
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